
5th to 6th Grade 
Transition Meetings

• Collective WE assisting our 
students with a smooth 
transition to Middle 
School



Confirm the 
Plan
• Confirming 6th

Grade 
Registration Plan



Before Meeting with 5th graders

Step 1: Set up 
HAC

Step 2: 
Communicate 
with Feeder 
schools
Principals

Elementary 
counselors

5th Grade Students

Step 3: 
Compile all 
necessary 
resources

Step 4: Train 
staff

Counselors-ES & MS

5th Grade Teachers

Registrars

Other Steps



Middle School Counselors
• Communicate the process
• Communicate the schedule
• Visit classrooms, after initial 

conversation with 5th grade 
teachers/ES Counselors
o Walk through request selection
o Use ppt., video, and handouts to help

5th Grade Teachers & Elementary 
Counselors
• Review Course Catalog

o Page 3, Page 19 | Checklist/pre-work
o Pages 20-27 | 6th grade courses

 Answering questions for students on 
different course options

• Watch: 
Entering Course Requests in HAC
with students prior to the MS 
Counselor Visit

• Support Students during MS 
Counselor visit

https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-143297/6th%20Grade%20Course%20Checklist.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-143298/6th%20Grade%20Course%20Descriptions.pdf
https://youtu.be/BtNsRfuD26s?si=_C1xuRaVOGRu3i_h


Sequence of Events

MS communicates 
with feeder 
schools
• Visiting Schedule
• Resources

ES Counselors/5th 
Grade Teachers 

review Resources

ES Counselors/5th 
Grade Teachers go 
over the process 
with students
• Watch the HAC Video
• Map out course 

selection in course 
catalog

MS Counselors 
visit 5th Grade 
Classrooms
• Students enter 

requests in HAC
• ES 

Counselors/Teachers 
Support

ES OM's send 
connect ed 

reminding parents 
to review HAC

1 2 3 4 5



MS Registrars run 
students w/o 
requests and 

students missing 
requests reports and 
shares with OM's and 

5th grade 
teachers/ES 
Counselors

ES 
Counselors/Teacher 

help students 
complete missing 
requests in HAC.

ES OM's run cognos 
reports "Next Year 
Course Selections 

Review – 5th Grade"

5th Grade Teachers 
double check 
requests with 
Guardians during 
conferences
• Any changes are 

interofficed or scanned 
and set to MS

MS 
Registrars/Counselors 
finalize requests and 

begin MS

6 107 8 9

Sequence of Events



1

2

3

4

5

6

7

8

9

10

1. MS communicates with feeder schools
• Visiting Schedule​
 Provide Resources​

2. ES Counselors/5th Grade Teachers review Resources​
3. ES Counselors/5th Grade Teachers go over the process 

with students​
 Watch the HAC Video​
• Map out course selection in course catalog​

4. MS Counselors visit 5th Grade Classrooms​
• Students enter requests in HAC​
• ES Counselors/Teachers Support​

5. ES OM's send connect ed reminding parents to review 
HAC​

6. MS Registrars run students w/o requests and students 
missing requests reports and shares with OM's and 5th 
grade teachers/ES Counselors​

7. ES Counselors/Teacher complete missing requests
8. ES OM's run cognos reports​ "Next Year Course Selections 

Review – 5th Grade"
9. 5th Grade Teachers double check requests with 

Guardians during conferences​
• Any changes are interofficed or scanned and set to 

MS​
10. MS Registrars/Counselors finalize requests and begin 

MS

Sequence of Events



• Students Registering for Classes
https://youtu.be/BtNsRfuD26s

• Parents reviewing Student 
course Selections
https://youtu.be/JOsG0tmheXo

https://youtu.be/BtNsRfuD26s
https://youtu.be/JOsG0tmheXo


5th Grade – How to 
Enter Course 

Requests in HAC

https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-143300/5th%20-%20How%20to%20Enter%20Course%20Requests%20in%20HAC.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-143300/5th%20-%20How%20to%20Enter%20Course%20Requests%20in%20HAC.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-143300/5th%20-%20How%20to%20Enter%20Course%20Requests%20in%20HAC.pdf


Guardian Communication 
Resources

Shortened Version
• After counselors meet with students and students register 

for courses in HAC, we recommend that you send home a 
connect ed call to guardians:  Possible wording for 
connect ed:

• Today your students selected their course request for next 
year.  We would encourage you to go onto the Home 
Access Center to view their selections.  Here is a video to 
show you how to look at your student’s course requests 
for next year. https://youtu.be/0HdsG7jQ6CA

• If you would like changes to your student’s course 
requests, please email their counselor 
at______________.

• For more: Parent Communication after student course requests.docx

https://youtu.be/0HdsG7jQ6CA
https://epscloud.sharepoint.com/:w:/s/LITS-LearningManagementServices/Eftn5nvGYqtNtKhVO8j0XCsBVVXAuNRUYVKVLNUDF4kOIA?e=yWfNvd


Guardian Communication Resources

• Parents and students, it's time to ensure your course requests for next year align with your goals and 
aspirations! Check out our step-by-step video guide to review your selections: VIDEO LINK HERE 
#Education #StudentSuccess #CourseRequests

• Don't forget to review your course requests for next year before the deadline! It's crucial to make sure 
they match your interests and graduation requirements. Need help? Reach out to your counselor for 
assistance. #AcademicPlanning #StudentSupport

• Planning for the future starts now! Make sure your course selections reflect your academic and career 
goals. Double-check them today and ensure you have alternate course requests listed in HAC. 
#FutureReady #AcademicSuccess #CourseSelection

• For more: Parent Communication after student course requests.docx

Possible Social Media Posts

https://epscloud.sharepoint.com/:w:/s/LITS-LearningManagementServices/Eftn5nvGYqtNtKhVO8j0XCsBVVXAuNRUYVKVLNUDF4kOIA?e=yWfNvd


Sending home a paper version of 
student course requests

• OM's and OA's can run in 
Cognos
o "Next Year Course Selection 

Review – 5th Grade"

• 5th Grade Teachers can review 
with parents and students 
during conference week

o If changes are requested, 
interoffice or scan and email
 the Verification Form to the Middle 

School Registrar/Counselor



Sending home a 
paper version of 
student course 
requests



Resources

Course Catalog Resources:
Middle School Course Catalog 2025-26
Middle School Course Catalog Highlights
Translations

https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-128661/EPS-MS%20Course%20Catalog%20Book%20Document%202025-26.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-140699/2025-26%20Middle%20School%20Course%20Catalog%20Highlights.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/View/Collection-20120

	5th to 6th Grade Transition Meetings
	Confirm the Plan
	Before Meeting with 5th graders
	Slide Number 4
	Sequence of Events
	Sequence of Events
	Sequence of Events
	Slide Number 8
	Slide Number 9
	Guardian Communication Resources
	Guardian Communication Resources
	Sending home a paper version of student course requests
	Sending home a paper version of student course requests
	Resources

